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WATERSHED AND LANDS MANAGER

Unrepresented Employee - Exempt

POSITION CHARACTERISTICS

Manage and administer the District’s Real Property, Land Management and Recreation and Records Management programs, including: watershed maintenance and operations; wild land recreation; management of fisheries and wildlife; management of fire prevention and suppression; management of law, code and ordinance enforcement; Los Vaqueros Project environmental conservation, and the protection of cultural, physical and natural resources; administration of real property, real estate, and land rights matters for owned and controlled lands of the District; administration of the Records Management function for formal District records; management of long-term and special projects as required, such as implementation of the Los Vaqueros Resources Management Plan; and, performs other highly responsible managerial duties as assigned.

The Watershed and Lands Manager is a one-position Unrepresented classification, in which the incumbent has full functional management responsibility for staff assigned to the District’s watershed lands and recreation areas and associated programs, as well as those engaged in real property acquisition, protection and management and management of the records management function of the District.  The incumbent in this position also performs complex and highly responsible staff work, involving significant contact with external agencies, legal counsel, and the District’s Board of Directors.

Supervision Received And Exercised

Receives general direction from the Assistant General Manager, Administration.  

Exercises direction and supervises assigned professional and administrative support staff.

Examples of Duties – Duties may include but are not limited to the following:

Develop, plan and implement goals, objectives, policies, and procedures related to real property, land management and recreation, records management, and assigned special projects and functions, consistent with the District’s Mission Statement.

Select, train, supervise, and develop assigned staff; provide or coordinate staff training including that required for fire suppression and for law, code and ordinance enforcement. Work with employees to identify and correct deficiencies, and implement disciplinary action as appropriate.

Represent the District with external agencies and organizations; make presentations to such groups/organizations on subjects within the scope of responsibility; act a liaison with other agencies with which the District seeks to establish and/or maintain partnership relationships.

Develops and maintains liaison with natural resource managers and fire prevention and suppression and law enforcement agencies.

Pursues grants and the funding sources in support of land management and recreation programs.

Manage and supervise staff and contractors responsible for land management, environmental compliance, wild land recreation, real property management and the records management functions.

Develop, prepare, implement and administer the budget for assigned functional areas, directing forecasting of revenues and expenditures; staffing and resource needs to support land management and wild land recreation functions, real property management and protection, and records management functions.

Research and prepare technical analyses, reports and studies on a variety of topics within the scope of functional assignments; prepare written correspondence as needed.

Make formal and informal presentations to outside organizations, Board of Directors, General Management, and other bodies, on issues related to assigned functional areas.  

Coordinate the activities of assigned staff with other departments and divisions, including planning, assigning, and evaluating work products, services, and programs; monitoring and reporting out on progress.  

Establish and maintain effective working relationships with co-workers and staff members, external contacts, and other members of the public.  

Perform other related duties as assigned.

Knowledge of:

Principles and practices of business or public administration, including technical concepts; work practices related to real property rights and management; management of watershed lands utilizing Best Management Practices for raw-water quality; management of wild land recreation, lease-permit administration, natural and cultural resources, and biological monitoring for terrestrial and aquatic species; management of formal records function.

Resource conservation principles and practices for terrestrial and aquatic habitat protection and enhancement.

Organization and functions provided by local government and public water utilities and special districts.

Principles and practices of public policy development and implementation.

Principles and practices of budget administration.

Principles and practices of purchasing and procurement.

Pertinent local, state, and federal laws, ordinances and rules and regulations pertaining to environmental laws, codes established for fire prevention and suppression, wild land law enforcement, wild land recreation, vehicle operation, public property violations, fish and wildlife violations and those pertaining to real property transactions.

Agricultural principles and practices for grasslands and forested lands.

Principles and practices of employee management and supervision, including selection, training, evaluation, coaching, and performance management.

Ability to:

Analyze problems; identify alternative solutions, forecast consequences of proposed actions and implement recommendations in support of goals.

Organize, direct, and implement functional goals, objectives and plans.

On a continuous basis, analyze budget and technical reports and correspondence; interpret and evaluate staff reports; know and implement pertinent laws, codes, ordinance and rules and regulations; observe performance and evaluate staff; apply interest-based problem solving methods; apply and explain applicable personnel and administrative policies and procedures.

Communicate effectively and make cogent and professional verbal and written presentations.

Prepare and present complex analytical studies and reports.

Analyze work problems, reports, project documents, technical data and materials, and reach sound conclusions and recommendations.

Operate a personal computer using word processing, project management, and spreadsheet software.

Education and Experience:  

Experience and training that would provide the required knowledge and ability would be:

Education:  A Bachelor’s degree from an accredited college or university with major course work in watershed or land management, or zoology or biology, or a closely related natural resource management field.  A Master’s degree is desirable but pertinent additional course work in the functional responsibility areas would be considered.

Experience: Seven years of increasingly responsible administrative and managerial experience in a municipality or special district, including at least five years of supervisory experience managing natural resources and real property functions.

Physical Elements:

On a continuous basis, sit at desk and in meetings for long periods of time.  Intermittently twist to reach equipment surrounding desk; perform simple grasping and fine manipulation; operate a computer; use telephone and communicate through written means; lift and carry weight of 15 pounds or less as needed; operate a vehicle to travel on District business.  Ability to walk or hike over difficult terrain and during poor weather conditions and the ability to operate a 4-wheel drive vehicle safely over difficult terrain.

Other Requirements: 

Professional certification in one of the key environmental science fields (Forestry, Fisheries, Range or Wildlife Management) is highly desirable.  

Possession of a valid California’s driver’s license as required to perform the essential job elements.
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