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CONTRA COSTA WATER DISTRICT

RATE AND FINANCIAL ANALYST

DEFINITION 

To perform complex financial analysis to determine the District's rate structure, including fees and charges; to develop and analyze the District's long-range financial needs, including responsibility for the budget.

DISTINGUISHING CHARACTERISTICS 

This single position class is an advanced journey level class. This class is distinguished from other analyst classes by the performance of highly complex financial analysis. Employees at this level receive only occasional instruction or assistance as new or unusual situations arise, and are fully aware of the operating procedures and policies of the work unit. 

SUPERVISION RECEIVED AND EXERCISED 

Receives general direction from executive management. 

Exercises technical and functional supervision over professional, technical and clerical staff. 

EXAMPLES OF DUTIES -Duties may include, but are not limited to, the following: 

Analyze financial operations and expenditures; estimate future revenues to assist in preparation of District's annual budget and long-range financial forecasts; compile, review, analyze and report on annual operating and capital budgets. 

Develop rate methodologies; analyze the District's financial requirements; design rate structure; administer rate implementation. 

Participate in preparation of District budget; develop Districts' revenue requirements and rates to meet budgetary funding needs; develop budgeting guidelines and assumptions based on Board and General Manager direction, train staff on budget information, forms and practices. 

Perform ad-hoc analyses for the Board, senior management, District staff, major customers and outside entities. 

Communicate with senior management, the Board, major customers and the general public regarding the revenue requirements, debt structure and rate structure; present findings at public meetings. 

Assist in standardizing accounting procedures and policies; review and troubleshoot accounting systems and procedures. 

EXAMPLES OF DUTIES (continued)

Make presentations on assigned projects and programs to management and others. Analyze and prepare reports concerning financial, statistical and economic data; make presentations. 

Represent Director of Finance at meetings in his/her absence; act as the Purchasing Officer as necessary. 

Build and maintain positive working relationships with co-workers, other District employees and the public using principles of good customer service. 

Perform related duties as assigned. 

MINIMUM OUALIFICATIONS 

Knowledge of: 

Principles and methods of managerial and financial accounting. 

Principles and methods of economic and statistical analyses. 

Principles and procedures of budgeting. 

Principles and Procedures of project management and computerized applications. 

Utility rate-making methodologies and legal requirements. 

Modem computer equipment, including software. 

Business English, composition and proper format. 

Ability to: 

On a continuous basis, analyze rates, budgets, purchase requests and reports; intermittently identify and interpret policy issues; observe and problem solve budget and accounting issues. 

Sit at desk for long periods of time on a continuous basis; perform simple grasping and fine manipulation; and lift or carry weight of 10 pounds or less. 

Perform complex financial, economic and statistical analyses. 

Prepare written reports on complex financial and policy issues. 

Make effective public presentations. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 

Experience and Training 

Any combination of experience and training that would provide the required knowledge and abilities is qualifying. A typical way to obtain the required knowledge and abilities would be: 

Experience: 

Four years of financial and accounting experience, including rate analysis, financial and economic analyses, long-range financial forecasting, and budget development. Experience in water rate studies, or related experience is desirable. 

Training: 

Equivalent to a Bachelor's degree from an accredited college or university with major course work in finance, economics, and accounting, or a related field. 
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