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CONTRA COSTA WATER DISTRICT

ENVIRONMENTAL COMPLIANCE OFFICER

DEFINITION:

To plan, coordinate, administer, review, and oversee the environmental compliance and safety programs for the District; to provide technical consultation and functional direction to others engaged in environmental planning, reporting and compliance activities within the District; and to serve as assigned as the District's liaison with regulatory agencies. 

SUPERVISION RECEIVED AND EXERCISED 

Receives direction from management staff 

May exercise direct technical, and functional supervision over professional and technical staff. 

EXAMPLES OF DUTIES - Duties may include, but are not limited to, the following: 

Monitors and analyzes pending legislation and proposed regulations impacting environmental compliance issues and reports on their impact to the appropriate parties. This may include, but is not limited to, the federal and state Endangered Species Acts, the Safe Drinking Water Act the Clean Water act the federal and state Environmental Quality Acts, the Community Right to Know Law, and the federal and state Occupational Safety and Health Acts. 

Coordinates the development of plans and strategies for complying with environmental requirements and regulations; conducts studies and analyses to insure that compliance with environmental laws and regulations is occurring, including site visits where appropriate. 

Oversees the preparation and submission of required reports and permit applications to regulatory agencies charged with monitoring environmental compliance matters. 

Conducts independent audits of District facilities and operations to assess compliance with environmental regulations and submits reports of findings to management. 

Participates in the assessment and remediation of environmental incidents to insure the health and safety of the public and District employees is protected. As assigned, may act as District spokesperson with relevant enforcement agencies during incident assessment and remediation efforts.

Keeps informed on legal and technical developments in the area of environmental planning and compliance matters. 

Advises District management on ways to improve or conduct District activities so as to maximize compliance with environmental laws and regulations.

EXAMPLES OF DUTIES 

Conduct or coordinate the conduct of training for District staff on topics impacting environmental compliance. 

Prepare, recommend and administer budget for areas of responsibility, including projections for anticipated costs and reserves. 

Plan, prioritize, assign, supervise and review the work of staff involved in related functions. 

Build and maintain positive working relationships with co-workers, other District employees and the public using principles of good customer service. 

Performs related duties as assigned. 

MINIMUM QUALIFICATIONS

Knowledge of:

Principles and practices of environmental compliance program administration. 

Federal, State and local laws and regulations governing environmental compliance of water treatment and distribution facilities and related aspects of District operations.

Methods and techniques for analyzing, assessing and mitigating environmental incidents and occurrences. 

Budget preparation and administration. 

Ability to:  

Plan, organize and administer an effective environmental compliance program 

On a continuous basis, know and understand all aspects of the job; intermittently analyze work papers, reports and special projects; identify and interpret technical and numerical information; observe and problem solve operational and technical policy and procedures; and explain District environmental compliance concepts and practices to the general public, consultants, and District staff 

On a continuous basis, sit at desk for long periods of time; intermittently walk stand, bend, kneel, climb, squat, and twist while conducting various training exercise or field inspection/investigations; intermittently twist to reach equipment surrounding desk; perform simple grasping and fine manipulation; use telephone and write or use keyboard to communicate through written means; and lift or carry weight of 75 pounds or less. 

Develop and recommend policies and procedures; assemble and interpret statistical data.

Coordinate District resources in a multi-disciplinary approach to resolving issues regarding environmental compliance. 

Provide liaison with and represent District staff with regulatory agencies and public and private organizations. 

Prepare reports interpreting and summarizing technical and/or complex information for use by less knowledgeable individuals. 

Identify, plan and conduct or provide training of District staff on a variety of environmental compliance issues. 

Exercise functional authority over others during environmental incident assessment and remediation.

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of the work. 

Experience and Training

Any combination of experience and training that would provide the required knowledge and abilities is qualifying. A typical way to obtain the required knowledge and abilities would be: 

Experience:

Four years of progressively responsible professional experience in environmental compliance work.   

Training:

Equivalent to a Bachelor's degree from an accredited college or university with major course work in environmental science, environmental engineering, toxicology or a related technical field. 

License or Certificate: 

Possession of, or ability to obtain, a valid California drivers license. 
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